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Department: 
                            

Date of event:     

 

Risk Rating Key 

Score Risk Action 

Task/Activity/Process/Workplace/Equipment: (Being Assessed) 1-6 Low Risk Acceptable 

 
Whole site 

7-10 
Medium 
Risk 

Tolerable 
(Subject to controls) 

11-25 High Risk 
Unacceptable 
(Activity May Not 
Proceed) 

 

Risk Assessment 
  

Risk Assessment Form 

 

Including Management 

for 

Health and Safety in School 

EVENT/ACTIVITY: 
COVID 19 SAFETY MEASURES FOR RE-OPENING THE 

SCHOOL – MARCH 8TH 2021 

  
Ref. No:  

People/Persons at Risk 

General Tick No. 
 

Specific - Vulnerability Tick No. 

1. Staff   1.Disabled People   

2. Other members of staff   

 

2.New & Expectant Mothers   

3. Public   3. Young Persons   

4. Contractors   4. Mobile Workers   

5. Pupils   5. Temporary/volunteer workers   

6. Visitors   Others:   
7. Parents   

IT IS IMPORTANT THAT ALL RELEVANT MEMBERS OF STAFF READ THIS RISK ASSESSMENT 



Task/Activity Hazard Existing Control Measures RISK 

No. 
List significant steps 
in Job/Task 

Describe all hazards identified 
and their effects for each task 

People at 
Risk 

Describe fully all existing controls 
applicable for each hazard.  

Likelihood Severity  
Rating 

No. A/T/U 

1 

Is our information 

up to date? Do we 

check and monitor 

latest Government 

Guidance? 

 1,2,5 

The government’s response to 

the virus is updated regularly. 

The school checks and monitors 

Government Guidance as and 

when it is released. 

   

2 

Do we continually 

share visual 

information with 

students and staff 

and 

parents/carers? 

 1,2,5 

The school keep children and 

staff aware of relevant 

information. The school ensure 

that information posters, for 

example Catch it, Bin it, Kill it are 

displayed prominently in student 

and staff areas. All staff are 

given access to school 

documents such as COVID-19 

Safety Measures – Staff Copy 

(saved on the school T-Drive) 

Relevant information is 

distributed for parents/carers. 

   

3 

Are staff 
supported and 
workloads 
planned as the 
DfE guidance 
requires? 
 

  

Regular updates are given to all 
staff at weekly briefings. Specific 
updates are given to relevant 
staff who have particular 
responsibilities. 
 

   

https://www.gov.uk/government/topical-events/coronavirus-covid-19-uk-government-response
https://www.gov.uk/government/topical-events/coronavirus-covid-19-uk-government-response
https://www.infectionpreventioncontrol.co.uk/resources/catch-it-bin-it-kill-it-poster/


4 

How will children 
be correctly 
informed about 
the virus, its 
symptoms and the 
treatment of it? 

  

We have, had and continue to 
deliver digital assemblies to all 
students, detailing the causes, 
symptoms and treatment of 
coronavirus. This, we feel will go 
a long way to dispel any 
misinformation currently 
circulating.  It will be particularly 
important if any level of infection 
either occurs or is rumoured to 
have done so. 
 
Currently the guidance states that 
assemblies and large gatherings 
which need to be delivered to 
more than one bubble should be 
avoided and we will follow these 
guidelines until told otherwise. 
 

   

HYGIENE AND INFECTION 

5 

Have hygiene 

safety measures 

been implemented 

and staff informed 

and consulted? 

 1,2,5 

Staff been given COVID 19 

Safety Measures concerning 

employees returning to work 
The matrix system 

has not been 

applied as all steps 

are deemed 

potentially severe 

  

6 

Has a deep clean 
been undertaken 
prior to re-opening 
of school premises 
in March?  

 

1,2,5 

School has been deep cleaned 
during half term break.  

  



7 

Has a regular 

cleaning regime 

been implemented 

for ‘high frequency’ 

touch points? 

 

1,2,5 Surfaces such as key boards, 

surfaces and door handles are 

kept clean and checked on a 

regular basis during the school 

day. Children to be encouraged 

not to touch their hands or their 

mouths 

  

8 

Have posters been 

displayed 

promoting good 

hygiene 

techniques? 

 1,2,5 

Posters/notices placed in around 

toilet areas regarding hand 

washing. ‘Catch it, bin it, kill it 

ethos implemented in 

classrooms. Posters displayed 

around the school. 

  



9 

Has consideration 

been given to 

whether we require 

any staff to have a 

COVID-19 test to 

allow them to return 

to school? 

 1,2,5 

All staff have been given the option 

to self-test for COVID-19. Self-

testing kits have been given out to 

those agreeing to take these tests 

in boxes of 7. They are to self-test 

twice weekly (on a Tuesday and a 

Saturday evening). The results of 

each test are then given to the 

school Welfare Officer and the 

Bursar who both record the test 

number and the result. They should 

also inform the NHS on the Report 

a COVID Test web site. 

Those who decide not to self-test 

must wear the correct PPE at all 

times in the school and have been 

directed where in the school they 

can and can’t go by the Head 

Teacher. 

Those whose tests turn out positive, 

must inform the school (and the 

NHS) at once and completely self-

isolate for a period of 14 days. 

Guidance for schools re-opening on 

8 March states that staff and 

students will have to test negative 

before returning although we 

cannot force any member of staff to 

take the self-test. 

Staff have been instructed to let the 

school know, in cases where they 

live with or have come into contact 

with anyone who has tested 

positive for Covid-19. 

 

 

  

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/963541/Schools_coronavirus_operational_guidance.pdf


10 

How will the school 

ensure all relevant 

persons are sent 

home if anyone 

reveals significant 

symptoms or tests 

positive? 

 1,2,5 

Staff suffering from COVID-19 

symptoms will be told to isolate 

from their work area and sent 

home immediately. They will 

then have to self-isolate for a 

period of 14 days. 

Any staff who have cases 

amongst their family or people 

they have been in contact with 

do not come into work. They will 

have to inform the school and 

self-isolate for 10 days 

  

11 

Have sanitising 

hand rub 

dispensers been 

place in prominent 

places? 

 1,2,5 

Hand sanitisers placed in every 

room in use by pupils or staff. 

Dispensers are filled regularly. 

As a minimum, hands will be 

washed or sanitized upon 

arriving at school, before and 

after eating (see separate 

timetable) and after any coughs 

or sneezes. Washing and hand 

sanitizing slots have been built 

into the Spring 2021 timetables 

  



12 

What are the 

school’s measures 

to ensure the 

containment or 

prevention of 

spread of the 

virus? 

 1,2,5 

Social distancing is to be strictly 

adhered to with no classes mixing 

with another.  

Classes will follow a strict lunch rota 

and playtime rota (see separate 

timetables) 

 Physical distancing, movement 

around school, etc. will be kept to 

an absolute minimum 

The use of 3 courts at the Woodford 

Wells Club will encourage social 

distancing at break times. Children 

will be discouraged from playing 

any contact games. All equipment 

used will be washed down before 

another class uses it. 

A full deep clean of the whole 

school will be carried out in each 

area to be opened prior to allowing 

staff or students to enter. 

Parents of children showing signs 

of infection will be informed and the 

child sent home immediately 

  



Each Year group has been given 6 

time slots during the day for 

washing hands. (See separate 

timetable.) 

All children and staff will be 

encouraged to cover their mouths 

when coughing or sneezing with a 

tissue, then dispose of the tissue in 

a bin. 

If anyone feels unwell, they should 

stay at home and not attend any 

education or childcare setting – the 

guidance states, “No one with 

symptoms should attend a setting 

for any reason.” 

Pupils and staff should wash their 

hands, before leaving home, on 

arrival at school, after using the 

toilet, after breaks and sporting 

activities, before food preparation, 

before eating any food including 

snacks and before leaving school. 

Staff and students will be made 

aware of the appropriate hygiene 

regimes (hand washing, etc.) and 

will supervise all students in the 

washing of hands in line with the 

class timetable for breaks. 

Signs are in place across the site 

encouraging good hygiene habits 

and any other relevant signage to 

assist the school in managing the 

return. 

 

Staff should ensure toilets are 

flushed with the seats down to stop 

airborne particles causing 

transmission of infection. 

Frequently touched objects and 

surfaces should be cleaned and 



    

flushed with the seats down to stop 

airborne particles causing 

transmission of infection. 

Frequently touched objects and 

surfaces should be cleaned and 

disinfected (for example after using 

a lap-top).  

An alcohol-based hand sanitiser 

should be used if soap and water 

are not available It should contain 

at least 60% alcohol. 

Staff and pupils should avoid 

touching their eyes, nose, and 

mouth with unwashed hands. 

Encourage staff and students to be 

honest in reporting symptoms. 

 

  

14 

Have measures 

been put in place 

to ensure 

stationery and 

equipment are not 

shared? 

 1,2,5 

All children that attend school are 
to provide their own water bottle 
which will be left in school and 
collected by the class staff each 
evening and run through the 
dishwasher in readiness for the 
following working day. 
Children should also provide their 

own stationery kit and not expect 

the school or other pupils to 

share. This will also be left in 

school and not taken home. 

  



15 

Have sanitising 
hand rub 
dispensers been 
place in prominent 
places? 

 1,2,5 

Hand sanitisers placed in every 
room in use by pupils or staff. 
Dispensers are filled regularly. As 
a minimum, hands will be washed 
or sanitized upon arriving at 
school, before and after eating 
and after any coughs or sneezes. 
Washing and hand sanitizing 
slots have been built into the 
Spring 2021 timetables 

  

16 

Rapid results 

/asymptomatic 

COVID tests 

 1,2,5 

Testing remains voluntary but 

strongly encouraged, and close 

contacts who decide not to be tested 

daily will need to self-isolate in line 

with guidance for household 

members. 

 

A negative test result does not 

remove the risk of transmission. In 

some cases, someone who has 

tested negative may still have the 

undetected disease and be 

infectious. So, it is essential that 

everyone continues to follow good 

hygiene and observe social 

distancing measures. 

 

Anyone who is showing symptoms of 

coronavirus (COVID-19) who has a 

negative result from a rapid test will 

be required to self-isolate until the 

result from a lab-based polymerise 

chain reaction (PCR) test is known. 

 

 

 

 

The matrix system 

has not been 

applied as all steps 

are deemed 

potentially severe 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection


17 

What procedures 

do we have in 

place for dealing 

with a confirmed 

case 

 1,2,5 

There is a new dedicated helpline on 

0800 046 8687 to report a positive 

case. After ringing this number, staff 

will be directed to the dedicated NHS 

advice team for nurseries, schools 

and colleges with confirmed cases. 

This helpline is for confirmed cases 

ONLY.  

 

The helpline will be open Monday to 

Friday from 8am to 6pm, and 10am 

to 4pm on Saturdays and Sundays. 

Any person on the premises 

displaying COVID 19 symptoms 

will be put into isolation. The 

Head Teacher’s office can be 

used as an isolation room when 

necessary. Where a COVID 19 

case is confirmed, Government 

guidelines will be followed. 

Staff suffering from COVID-19 

symptoms will be told to isolate 

from their work area and sent 

home immediately. They will then 

have to self-isolate for a period of 

14 days. 

Any staff who have cases 

amongst their family or people 

they have been in contact with do 

not come into work. They will 

have to inform the school and 

self-isolate for 10 days 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The matrix system 

has not been 

applied as all steps 

are deemed 

potentially severe  

 

 

 

 

 

  



18 
How do we decide if 
our school should 
close again? 

 1,2,5 

Central government will advise 

whether schools in affected areas 

should stay open or close based on 

scientific advice. This may well 

change depending on how COVID-

19 spreads during the relaxation of 

lockdown. If the government were to 

advise closure, LAs would 

communicate the message to 

schools, but schools would not close 

at that point. LAs, acting on local 

health information, would inform 

schools when their area is affected 

and the advice to close applies. The 

decision on whether to close at that 

time remains with the school. 

 

 

 

The matrix system 

has not been 

applied as all steps 

are deemed 

potentially severe 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

18 

How do we decide if 

our school should 

close again? 

 1,2,5 

Central government will advise 

whether schools in affected areas 

should stay open or close based on 

scientific advice. This may well 

change depending on how COVID-

19 spreads during the relaxation of 

lockdown. If the government were to 

advise closure, LAs would 

communicate the message to 

schools, but schools would not close 

at that point. LAs, acting on local 

health information, would inform 

schools when their area is affected 

and the advice to close applies. The 

decision on whether to close at that 

time remains with the school. 

  



19 

Who will be 

responsible for 

closing the school? 

 1,2,5 

The Head teacher will take the 

decision to close a school, either 

because of government advice that 

schools in an area should close, or 

because of reasons specific to the 

school (e.g. too many staff off ill). 

The matrix system 

has not been 

applied as all steps 

are deemed 

potentially severe 

  

20 

 

What measures are 

in place to contact 

parents on closure 

issues|? 

 1,2,5 

Check and update pupil and 

parent/carer contact details. 

The Health and Safety Team will 

draft template letters, both for re-

closure and re-opening. 

  

21 

What measures are 
in place to ensure 
the continued 
internet safety for 
staff and children??  

 1,2,5 

During this increased period of 
internet use, we have made 
provision that instruction on internet 
safety for both students and staff has 
not been reduced at any point.  

  



22 

What decisions have 

been made 

regarding any on-

site meetings? 

 1.2,5 

Currently, face-to-face parent/carer 
meetings are not taking place. All 
meetings are being carried out via 
video. In some cases we are using  
telephone or email. 
 

For recruitment, where face-to-face 
meetings are needed, we will share 
the school’s control measures in 
advance and make it clear to 
candidates that they must follow the 
system of controls that we have in 
place. 
 

 
We will keep a record of all visitors 
which follows the guidance on 
maintaining records of staff, 
customers and visitors to support 
NHS Test and Trace. 
 
For new admissions, prospective 
parents and carers who are keen to 
visit in person, settings should 
ensure visitors follow the school’s 
system of controls e.g. wearing face 
coverings, social distancing, washing 
hands, etc. These parents and 
carers should keep socially distant, 
where possible with the tour guide. 
 

  

https://www.gov.uk/guidance/maintaining-records-of-staff-customers-and-visitors-to-support-nhs-test-and-trace
https://www.gov.uk/guidance/maintaining-records-of-staff-customers-and-visitors-to-support-nhs-test-and-trace
https://www.gov.uk/guidance/maintaining-records-of-staff-customers-and-visitors-to-support-nhs-test-and-trace
https://www.gov.uk/guidance/maintaining-records-of-staff-customers-and-visitors-to-support-nhs-test-and-trace
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak


23 

What arrangements 

are in place with 

regard to pregnant 

staff? 

 2, 

Risk assessments have been written 
for members of staff who are 
pregnant (currently 1). These risk 
assessments should follow the 
Management of Health and Safety at 
Work Regulations and information in 
the RCOG/RCM guidance on 
COVID-19 can be used as the basis 
for this 
Pregnant staff and their employers 
should follow the advice in the 
Coronavirus (COVID-19): advice for 
pregnant employees. Pregnant 
people are in the ‘clinically 
vulnerable’ category and are advised 
to follow the above advice, which 
applies to all staff in schools 
 
For individuals less than 28 weeks 
pregnant with no underlying health 
conditions (currently 1): 
Employers should carry out a 
workplace risk assessment 
Pregnant staff should only continue 
to work if risk assessment advises it 
is safe to do so 
Employers should remove/manage 
any risks – if this cannot be done, 
alternative work should be provided, 
or other arrangements made, or they 
should be suspended on paid leave 
In the workplace, these staff should 
be able to adhere to active national 
guidance 
Advice on suspension can be found 
here 
  
For individuals more than 28 weeks 
pregnant or with underlying health 
conditions (currently none): 
Employers should make sure these 
staff are able to adhere to any active 
national guidance 
Employers should consider how to 
redeploy staff and how to maximise 
the potential for homeworking. 

  

https://www.rcog.org.uk/en/guidelines-research-services/
https://www.rcog.org.uk/en/guidelines-research-services/
https://www.gov.uk/government/publications/coronavirus-covid-19-advice-for-pregnant-employees/coronavirus-covid-19-advice-for-pregnant-employees
https://www.gov.uk/government/publications/coronavirus-covid-19-advice-for-pregnant-employees/coronavirus-covid-19-advice-for-pregnant-employees
https://www.hse.gov.uk/mothers/index.htm


24 

What arrangements 

are in place to 

ensure safety in 

serving and eating of 

lunches? 

 1,2,5 

Queuing for lunch will only be in 
Year groups. Social distancing will 
be maintained. 
Children will have their lunches in 
their year groups with one class 
sitting one side of the hall and the 
second class on the other side. 
There will be 5 minutes between 
sittings which will enable kitchen 
staff to carry out a sufficient clean.  
No utensils will be shared and each 
child will be given their own cutlery: 
a knife, fork and spoon wrapped in a 
serviette. 
There are alternative arrangements 

for 2 year groups where lunches will 

be served and eaten in classrooms 

(Puffins and Year 4) 

  

25 

Social distancing in 
the classroom 
 

 1,2,5 

DfE guidance on social distancing is 
adhered to in the classrooms. A 
teachers’ corridor has been set up in 
each classroom. Desks have been 
laid out so no child sits opposite 
another and will only sit next to 2 
others maximum. 
Staff have been advised to do 

everything possible to minimise 

contacts and mixing. 

  



26 

Has PPE been 
ordered and will it 
be ready to use at 
re-opening? 

 1,2,5 

PPE on site and ready to use. All 
staff have been given a personal 
face mask but these are not 
required in the classroom or for 
playground duty. PPE is available 
for staff eg kitchen staff, when 
serving lunches and those 
attending to staff/pupils with 
COVID 19 symptoms. 
All kitchen staff to wear PPE at all 
times which include, gloves, face 
masks and visors. 
Likewise for all cleaning staff. 
The school welfare Officer is also 
wearing PPE in school       

  

27 

Have classroom 
desks been 
adapted to adhere 
to social distancing 
rules? 

 
 

1,2,5 

All classrooms have been laid out 
to maintain social distancing as 
far as possible with pupils all 
facing the front so they do not 
face each other. Floor tape has 
been added to create a ‘staff 
safe’ corridor in each classroom. 
Pupils to sit at the same desk and 
sit in the same chair every day 
 
 

  

28 

Supply teachers and 
other temporary staff 
or peripatetic 
teachers 

 1,2,5 

No supply or peripatetic teachers will 
be allowed back on site until after 
the Easter Holidays at the earliest. 

 

  



29 

Music, Drama and 
Choirs 

What provisions are in place for 
the safe teaching of Music and 
Drama, Dance and choirs? 

1,2,5 

We have limited the amount of Music 
and Drama taking place for the rest 
of the term. School productions may 
be recorded but not performed live. 
Choir members have been reduced 
in number and social distancing will 
be followed when singing in the hall. 
 
 

 

 

  

30 
PE, Games and 
Sport 

What provisions are in place for 

the safety of PE and games 

teaching? 

1,2,5 

We have limited the amount of Music 
and Drama taking place for the rest 
of the term. School productions may 
be recorded but not performed live. 
Choir members have been reduced 
in number and social distancing will 
be followed when singing in the hall. 
 
 

 

 

  



 

 

 1,2,5 

Pupils should, where possible be 
kept in consistent groups, sports 
equipment thoroughly cleaned 
between each use by different 

individual groups. 

Some PE lessons may be held 
indoors, including those that involve 
activities related to team sports, for 
example practising specific 
techniques, within your own system 
of controls. 

Outdoor sports should be prioritised 
where possible, and large indoor 
spaces used where it is not, 
maximising natural ventilation flows 
(through opening windows and doors 
or using air conditioning systems 
wherever possible), distancing 
between pupils, and paying 
scrupulous attention to cleaning and 
hygiene. This is particularly 
important in a sport setting because 
of the way in which people breathe 
during exercise. There will be no 
external activities this term (including 
swimming) so we can keep in line 

with government guidance. 

 

 

 

 

  



31 
to Pre- and after 
School Clubs 

What provision, if any are we 
giving to Pre- and after School 
Clubs 

1,2,5 
There will be no clubs or Pre- and 
after School provision this term.   

32 Ventilation  

What provision have we made 

for suitable ventilation? 

1,2,5 

 Staff are encouraged to ventilate 

their rooms suitably to assist with 

COVID-19 prevention measures? 

HSE guidance states all windows 

should be open circa 6 inches for at 

least 15 minutes of each one hour 

period. This could take place at 

break, allowing less time with the 

room occupied by people who then 

become cold. 

 

  

33 

Circulation/Moveme
nt between lessons 
and at breaks 

What systems are in place for 
ensuring safe social 
distancing when travelling 
around the site? 

1,2,5 

See current guidance on minimising 
contact between individuals. 
 

 Ensure supervision is sufficient 

during breaks to keep social 

distancing guidance working 

practically. 

 
At Avon House, we recommend that 
face coverings should be worn by 
midday staff where social distancing 
between adults is not possible. We 
do  not require teaching staff to wear 
a mask in the classroom 

 

  

https://www.gov.uk/coronavirus/education-and-childcare?priority-taxon=774cee22-d896-44c1-a611-e3109cce8eae
https://www.gov.uk/coronavirus/education-and-childcare?priority-taxon=774cee22-d896-44c1-a611-e3109cce8eae


34 

Fire and lockdown 
drills 

Are Fire and Lockdown drills still 
being carried out? 

1,2,5 

We are carrying out emergency drills 
as normal (following social 
distancing as appropriate). We have 
made adjustments to our fire drill to 
allow for social distancing as 
appropriate, and evacuation points 
have been reviewed. 

 

  

35 

School Trips 

What decisions have been 
made regarding school trips? 

1,2,5 

We have made a decision that there 
will be no school trips (or children 
leaving the site during school hours) 
until the start of the Summer Term at 
the earliest. 

  

36 

Has consideration 
been given to 
staggering 
DOPU?(Drop off 
and pick-up) 

 1,2,5 

There is a separate timetable for 
DOPUs where we have 
staggered times particularly at the 
end of the day 

  

37 

Have parents been 
notified of rules 
regarding DOPU 
and visiting the 
school? 

 1,2,5 

Instructions for DOPU have been 
circulated to parents (see COVID 
19 Safety Measures letter sent to 
parents). Parents may not visit 
the school. Communication with 
teachers must be conducted via 
email 

  

38 

Has consideration 
been given to 
playground 
access? 

 1,2,5 

Eachgroup has been timetabled 
to use the playground or the 
Wells at specific individual times. 
Any equipment used will be 
cleaned before another group 
uses it   

  



39 

Has the amount of 
staff permitted into 
the staffroom and 
kitchen been 
regulated? 

 1,2,5 

A rule has been put in place 
stating one person only may 
enter the staffroom at any one 
time. The existing staffroom is for 
Pre-Prep staff only. There is a 
satellite staffroom in the old Art 
store for all Prep staff. There 
should be no mixing of 
staffrooms. Until further notice, 
the main staffroom should only be 
used for making drinks or for 
photocopying unless it is an 
allocated space for a member of 
staff to work. The use of mobile 
phones should therefore be for 
essential use only and staff 
should use the reception area or 
outside the school to 
make/receive calls. Staff should 
avoid entering the kitchen 
   

  

40 

Has unnecessary 
equipment been 
removed from 
classrooms?  

 1,2,5 

Soft furnishings and toys that are 
deemed superfluous to needs 
have been removed and stored or 
thrown away 

  

41 

Have anti-bacterial 
wipes and gels 
been placed in or 
near staff high 
touch points 
(kettles, taps etc.)? 

 1,2,5 
Anti-bacterial wipes and hand 
sanitiser have been placed in the 
staffrooms 

  



42 

Have classrooms 
been given 
suitable waste 
disposal bins?  1,2,5 

All classrooms have a general 
waste bin which is emptied at the 
end of the day and a second 
which will have a clear bin liner 
for food waste, fruit snacks, paper 
and tissues. This will be emptied 
regularly throughout the day 

  

43 

Have classrooms 
been given 
suitable waste 
disposal bins?  1,2,5 

All classrooms have a general 
waste bin which is emptied at the 
end of the day and a second 
which will have a clear bin liner 
for food waste, fruit snacks, paper 
and tissues. This will be emptied 
regularly throughout the day 

 
 
 
 
 
The matrix system 
has not been 
applied as all steps 
are deemed 
potentially severe 

  

44 

Have 
bubbles/groups 
been given specific 
toilets and 
bathroom 
facilities? 

 1,2,5 

Use of toilet facilities will be 
timetabled and supervised. Each 
group will use their own specific 
toilets – see separate list.  
Handwashing (Minimum 5 times 
per school day) 

  

45 

Have staff been 
informed about 
corridors and 
playground 
procedures? 

 1,2,5 

Passing in corridors or 
playground deemed to be a low 
risk but kept to a minimum. Staff 
have been advised to wear a face 
mask when moving around the 
school 

  

46 

Are materials such 
as resources to be 
shared between 
groups? 

 1,2,5 

Materials and resources will not 
be shared between groups unless 
cleaned and laid aside for 72 
hours. Teachers must plan well in 
advance for lessons that require 
shared materials and resources 

  



47 

Has the amount of 
staff permitted into 
the classrooms 
been limited? 

 1,2,5 

A rule has been put in place 
stating that only the class 
teaching staff may enter the 
classroom with the exception of 
specialist staff such as  Music 
and P.E.  

   

 
 
 
 
 

No. Additional Control Measures To Reduce the Risk Likelihood Severity 
Residual Risk Person 

Responsible 
Completion Date 

No. A/T/U 

Measures in place are considered suitable and appropriate to reduce the risks, taking into account available information and latest 
government guidance  

 

        

        

 

Recommendations: 

Is a Safe System of Work Required?  No 
Is a Detailed Risk Assessment Required?            YES/NO 
Specify 
 

Is a Standard Operating Procedure required?  No Workplace  

Is further information required Yes  Work Equipment  

WILL this activity require a Permit to Work system?  No Materials/Substances - COSHH  

Additional Comments/Observations: 
 
 
Refer to other relevant school Risk Assessments and policies as 
necessary  

Manual Handling  

Display Screen Equipment  

Noise  

IT IS IMPORTANT THAT ALL RELEVANT MEMBERS OF STAFF READ THIS RISK ASSESSMENT 



Fire  

Point Of Work Risk Assessment  

 

Risk Assessment Circulation list (tick box) 

Employees  Management  Contractors  

Other – Specify: 
 
 

Assessor: DR Signature:  

Date Assessed: 02.03.21 Review Timescale:   

Reviewed  By:  Date:  

Reviewed  By:  Date:  

 


