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	Post Applied For:   Tea Timers Assistant 

	Date of application: 


	1.  PERSONAL DETAILS

	Title (Dr/Mr/Mrs/Miss/Ms/Other)


	Full Name (underlining the names by which you like to be known)



	Date of Birth:

	Former Surnames (e.g. maiden name or where any previous change of name(s))



	Email Address:


	Current Address:



	Telephone Number:


	Mobile Number:             

Work Number:                        

	National Insurance Number:


	Please confirm if:

(a) You hold a current driving licence?  Yes □   No □
(b) Your licence has penalty point endorsements?  Yes □   No □

	Current Salary: please give your current annual salary including any benefits.

	Previous Address (if resident at current address for less than five years, please provide any previous addresses during this period.  Continue on an additional sheet if required)

Post Code

	Existing Contacts within the School

Please indicate if you know any existing employees or Governors at the School, and if so how you know them



	What is your current notice period?


	

	Are there any special arrangements you might require to attend an interview:


	Yes □   No □

If yes, please provide details:



	How did you hear about this vacancy?


	

	Please note:  All applicants invited for interview will be asked to bring with them their photographic id (either passport or driving licence photocard), birth certificate and documentation confirming their National Insurance Number (P45, P60 or NI Card)


	2.  DETAILS OF ALL ACADEMIC / PROFESSIONAL / VOCATIONAL QUALIFICATIONS

     (please continue on a separate sheet if necessary)

	Date Obtained
	Subject / Title of Qualification
	School/University/College and

Awarding Body
	Class / Grade

(if appropriate)

	
	
	
	


	3.  FURTHER EDUCATION AND CAREER HISTORY

      (please continue on a separate sheet if necessary)

	Please supply a full history (with start and end dates) in reverse chronological order beginning with your present or most recent position, of all training/further education, self-employment and any periods of unemployment since leaving secondary education.  Provide where appropriate explanations for any periods not in employment, self-employment or further education/training and in each case any reasons for leaving employment.

	Dates
	

	From

dd/mm/yy
	To

dd/mm/yy
	Name & Address of Further

Education/Employer
	Job Title and Nature of Work
	Reason for leaving

	
	
	
	
	


	4.  Personal Statement

	You are invited to provide further information in support of your application.  Please make full use of this section, and continue on additional sheets if necessary.  Please make sure that you refer to the job description and also include:

· The reasons why you are applying for this post

· The personal qualities and experience that you feel are relevant to your suitability for this post

· Key responsibilities and achievements in your present or most recent job which are relevant to this application

· Details of any relevant interests or activities



	


	5. Referees

	Please provide at least two referees.  One referee should be your current or more recent employer.  Where you are not currently working with children but have done so in the past one referee must be from the employer by whom you were most recently employed in work with children.  Please note, references will not be accepted from relatives or from referees writing solely in the capacity of friends.  Additional referees may be provided in a covering letter or C.V. Additional referees may be provided in a covering letter or C.V. References requests from schools should be addressed to the Head Teacher.

	Name:

Address:

Tel No:

Email:

Job Title of Referee:

Capacity in which known to you:
Are we able to contact this referee prior to interview? Yes □   No □
	Name:

Address:

Tel No:

Email:

Job Title of Referee:

Capacity in which known to you:
Are we able to contact this referee prior to interview? Yes □   No □


	6. Declaration

	As the job for which you are applying involves substantial opportunity for access to children, it is important that you provide us with legally accurate answers. Please note that it is an offense to apply for any role at Avon House if the applicant is barred from engaging in regulated activity relevant to children. Please note, if you are successful with your application, you will be asked to fill in a ‘applicant self-declaration, criminal record and/or convictions’ form. We do not require these details at this stage, only for successful shortlisted candidates prior to interview. 
The amendments to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020) provides that when applying for certain jobs and activities, certain convictions and cautions are considered ‘protected’.

This means that they do not need to be disclosed to employers, and if they are disclosed, employers cannot take them into account.

Guidance about whether a conviction or caution should be disclosed can be found on the following websites:

· Ministry of Justice

· NACRO (https://www.nacro.org.uk/criminal-record-support-service/)
· UNLOCK (https://unlock.org.uk/topic/about-criminal-records/)

I understand that it is an offense to apply for a role if I am on the barred list. 
Signature……………………………………………………………………………...    Date………………………………



In compliance with DfES Guidelines on ‘Safeguarding Children, Safer Recruitment and Selection in Education Settings’ all applicants for posts of any kind at the School are required to complete this standard form.


It is an offence to apply for a role if you are barred from engaging in regulated activity relevant to children.


We are very happy to receive personal CVs in addition.


All applications should be accompanied by a covering letter.
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